Hospitality Intern

Mullenix & Associates - Little Rock - Internship

Mullenix & Associates, a Little Rock government relations firm, hosts receptions, fundraisers, client
dinners and our Arkansas Nights events at national conferences. We're looking for a hospitality

intern to help plan them, set them up and make them shine.

WHAT YOU'LL DO
e Help plan events: venues, menus, invitations, guest lists and RSVPs

e Coordinate with caterers, rental companies and venues
e Set up and break down tables, linens, signage and decor
e Greet guests and help events run smoothly from start to finish

e Keep event supplies organized and ready for the next one

WHAT YOU BRING

e Interest in hospitality, event planning or communications
e Organized, friendly and polished with guests, clients and officials

¢ Flexibility for some evenings, and able to lift and carry event supplies

PAY & DETAILS
Compensation is commensurate with experience. Schedule is flexible around classes and events.

To apply, send a cover letter and résumé to julie@lobbyarkansas.com



